[bookmark: _GoBack]ANNUAL PLAN OF WORK


Calendar Year 2012.  

Name:  _________________________

Rank:  __________________________

I.  Teaching and Student Services:  
Summarize plans for fixed-credit courses to be taught (including laboratories), major revision/improvements, new courses to be developed.  

B.	Teaching Improvement Activities.  

C.	Graduate Students 
	1.  Continuing students – give the year they began, their major, degree, and status of their progress.  

	2.  New Students Planned – are you seeking a new student to join your lab?  
II.  Research:    
	A.  List each research project and give the goals for the reporting year (which should have been listed in the previous year’s Annual Plan of Work).  Describe accomplishments associated with each goal, and the specific impact of each accomplishment on advancement of the discipline, in solving an important problem, in benefiting a specific clientele, etc.  Impacts should be quantifiable as best possible.

Title of Project:  

	Research Goal
	Accomplishments
	Impacts

	
	
	

	
	
	

	
	
	

	
	
	








Title of Project:  

	Research Goal
	Accomplishments
	Impacts

	
	
	

	
	
	

	
	
	

	
	
	



B.  Manuscripts planned (include accepted manuscripts which do not have a doi assigned, submitted and in-preparation manuscripts).  Give the citation.  


C.  Invited papers (book chapters), meeting abstracts or proceedings and other published but non-refereed reports planned.  Give the citation.  


D.  Proposals likely to be submitted.  Give title, agency, authors.  Indicate if you are the lead PI or a contributing, co-PI, or other affiliation.  


E.  CRIS Project.  Give title and dates of revision.  


F.  Other items.  (e.g., patent disclosures, new collaborations, etc.)

III.  Resources.  Needed resources associated with the faculty member’s teaching and research program.  You may wish to use a separate table for each project, course or activity.      

Project Title:  
	Item
	Individual
	Amt. Needed
	Available Resources.  (grant, fellowship,
Dept. TA, other)
	Needs (Amt. Needed minus Resources Available)

	Salaries
	
	
	
	

	GRA
	
	
	
	

	Post-docs
	
	
	
	

	Res. Scientist
	
	
	
	

	Undergrads
	
	
	
	

	Capital Equipment
	
	
	
	

	Other
	
	
	
	

	
	
	
	
	



IV.  Other:    

A.  International Activities.


B.  Consulting Activities.


C.  Outreach (Extension) Activity.


V.  Professional Activity/Service and Self-Improvement Planned.

A.  Professional Society Meetings plans.  Give organization, dates, location, if research will be presented and what students will accompany you to the meeting.  


B.  Service to Professional Societies.  List all volunteer positions, elected positions 


C.  Faculty Developmental Leave or other Continuing Education Planned.   

VI.	Other factors which may impact the scientist’s plans for the coming year.     




VII.	Department Head Comments/Evaluation  





	
VIII	Signatures.  

You may provide any other information you believe beneficial in accurately portraying your activities during the year.

Your signature is a confirmation of receipt and not necessarily on agreement of scores.

I acknowledge receipt and approval of The Annual Plan of Work, and receipt of this evaluation document.  I further acknowledge that my signature does not necessarily indicate my concurrence with the evaluation results.


	
	Date
	

	Faculty member
	
	

	
	Date
	


Department Head     



